
HSE Packet – Student Instructions for Completing Digital Form 
1. Click the link to open the HSE form for the semester you want to take classes. Then click “continue” 

to accept the terms and conditions of Adobe Acrobat

2. Read the packet, pages 1-2, to understand the terms and conditions for State Center Community
College District High School Enrichment enrollment

3. Fill in all fields on the packet
a. Tips for specific fields:

i. HS Grad Year – the year you will be graduating high school
ii. Grade level when class starts – Chose from the drop down. If this is for summer

classes, your grade level will be the grade you start in the upcoming fall semester.
iii. School year –the year the class you want enrolled in starts
iv. Courses:

1. Course # – you do not need to include course section numbers  on the packet
2. Course Title – use example on form to list the abbreviated course name for the

course you want. Put the classes in the order (1,2,3,4) you prefer to be
enrolled in if you are listing more than 11 units.



 

4. When done filling out the fields, scroll to the bottom of the form.  
a. Upload your attachments 

i. Transcript – only if you have prerequisites completed on your high school transcript or 
AP transcript 

ii. Home School Affidavit – if home schooled 
iii. Letters of Recommendation – if you know you will need to appeal your qualification to 

be enrolled 
b. Click the box that says “click here to sign” and then type your name where it says “print 

name”. Then, click the blue button that says “click to sign”. 

 
5. A pop-up will appear prompting you to “assign to next participants” 

a. Participant 2 will be your high school counselor. Enter their name and email address. Double 
check that you enter it correctly, because this is where your packet will go for their approval 



and signature. If it goes to the wrong email or cannot be delivered, they will not receive it to 
approve and you will have to start over.  

i. You can click “add message” if you want to include a note to him/her. 

 

b. Participant 3 is the high school principal/designee. If your high school counselor says it is 
okay, you can put their email address to get your packet processed quicker. Again, make sure 
to check for accuracy or the form will not go to the person for their signature.  

i. You can click “add message” if you want to include a note to him/her. 

 

6. Click “Next” to complete. 



 

7. Now go to your email inbox to get the link to confirm your email address and signature. Click “confirm 
my email address” to finish and send it to your counselor. Your packet has now been sent to 
Participant 2 

 

 

 

 

 

 




